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Appendix B: Transfer of Records to Archives Form (Archives)

Instructions:
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The Transfer of Records to Archives Form must be
completed to transfer permanently useful records
to the Archives. Efficient office practice requires
that materials within the scope of collection for
Archives not be intermixed with materials falling
outside the scope of collection.

Any questions

about the appropriateness of materials
considered for transfer to Archives should be
made to the Library Director in advance of
transfer.

It is extremely important for all future uses of the
records that sufficient labeling and identification
item is

of each included; this means any

applicable dates, names, donor names,
descriptions of items or persons or events
depicted and their significance to Qatar University

if this is not inherently apparent.

No records are deemed accepted by Archives
until the Transfer of Records to Archives Form
has been countersigned by designated library
staff. A copy of the form will be returned to the

sender after acceptance.
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Appendix B: Transfer of Records to Archives Form (Archives)
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Transferred by: dAda) gy &8
E-mail: A9 AN )
Office Number: riCal) il
Description of Item(s): 2(ralindl) paind) Ciuay
Please list each item and provide information about its | i . 4L 5 calal Jpa Colo sles JoTF ) e JS 4S5 ay
origin, prev:o'us ‘o.wnershlp (if ?ppllcable), age ?r da‘te LS i _yeminl] 138 uaty edio i LI 5] jaelly ool )
ranges, the significance of the item to Qatar University ) ) B
Library and any other information. A ol 5l b desla
Name, date and signature of transferor JBL A gig g and
Printed Name: 18le gabaall anl
Date: Hal

N

Signature: 2l




